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FINANCIAL SUPPORT POLICY

OBJECTIVE

To assist the employees to tide over the difficulties in day to day / special

occasior/ fund requirements

ELIGIBILITY&APPLICABILITY

All employees on regular rolls of Narayana College of Nursing

RASCI

1. Responsible: Individual

2. Approver: Principal

3. Support: Accounts/HRD

4. Inform: HOD/HRD

Policy & Procedure

Purpose for which staff advances can be recommended.

i. Medical expenses

ii. Children Education

iji. Demise of family members

iv. Self Marriage

Event Management & Tour

Employee is eligible for advance equivalent to one-month Gross Pay. Who

have put up more than 02 years service in the organization. However in the

view of event management the employees may draw reasonable estimated

advance for their proposed touri Events.
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While submitting the tour programme/ planning of event the employee shall

indicate the amount of advance required and same would approved by

approving authoritY.

Staff advance shall be paid once in a year not exceeding the eligible

Amount in the events of self marriage, medical expenses, children education.

Education and demise of family members. The amount will be recovered in 06

equal monthly instalments commencing from 01 month after the advance is

given.

This monthly instalments advance recovery procedure is not applicable to event

management & tour advances. Soon after the evenvtour is completed the

employeesshallsubmittheexpenses/billintheprescribedformwithapproval.

If any advance is left over, the same shalt be remitted to the accounts office

within 3 days completing the evenVtour.

Where employee requests for an advance of more than one month's gross pay

under special circumstances (self marriageichildren's marriage'/higher

education/medicaloffamilymembers)andwhereHoDisconvincedaboutthe

need. He / She shall forward his recommendations not exceeding two months

gross pay that too only in case of employees who have put up more than 04

years service in the organization and as well two Co- employee's surety is

requiredabovehis/hersalarylevel.Thisspecialsanctionshallbeaccordedonly

by Institution Head. The amount will be recovered in 10 equal monthly

instalments commencing from 01 month after the advance is given
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If any advance is recommended/sanctioned over and above the normal limit' it

is the responsibility of the HUAccounts HOD's to inform the sanctioning

authorityastotheeligibleamountandobtainspecialsanctionbutnotexceeding

02 months gross PaY

The HRDs shall update the advance details in employee records payroll'

The HfuAccounts Department be responsible to recover in coordination with

the advance in prescribed instalments from salary every month as per the

sanctlon

General Guidelines:

Advance approval should be taken on the requisition form and copies submitted

to the HR and Account Department'

The Employees advance shall ensure that all the advances previously drawn are

tully settled.

The expense statement with bills shall initially be submitted to their HOD' After

the same is bills are certified by HOD and forward to Institution head for

approval then the employees shall submit the same to the Accounts Department

for further Proceedings'

Process Chart

Employee Request for advance HR validation Accounts Department

confirmation

,!--3n.-t' '
PRINCIPAL

Aword: (Higher Educ Top lO Nursing C

PrinciPal
NABAYANA COLLEGE OF NUBSING

Chinthareddypalem,
NEL[.ORE - 52d "t 

'
ollege - 2020)

-flls
o

q
C
D

EG

! COLLEGE OF NURSING

Obtain Institution Head APProval

CONVENER

IAO (lnternotionol Accrediolion Orgonizotion l2O2O - 2o25ll



*r\
^f

gOBsltlc

a 0861 - 2317969 Extn. 246/l
2317968 Extn. 24&l
Fa.x:0861-2311968

NARAYANA GOLLEGE OF NURSING
CHINTHAREDDYPALEM : : NELLORE - 524 003. A.P.

Remgrtd by ker' ftni! curd rih lenr t{0. I&9l6t2m2lrr &r4:m.l1.2llu,-Atllard h l{TE llirg$y ol Halrh klras, AP. fpyawada

"httrl4it#giifflflagl,t&gere6.sB3$l 
st{ruGEhs(19}.*.n"."y"*nr..rnscouese.com

ta2
t

o
Z
o
t

6.1.2 (erM) Av.rrge perc€ntrge of tlrchers provided wirh firrrci.l srpport lo rttetrd confcrcDccs / workshops cnd toErrd3 membership fec of
profBsionrl bodi4 duritrSthe htl fivc yerrs (7)

\.me of the

shich

provided

Amounl (l:'lR)-\-ame ofcorferencer' $orkshop ltlended for $hi.h fitrrncial suPport x.s
providcd

\rme oflht l.tcher

5,000.00"Efccliness oleyening partial bath on slecp anlong hospiralizcd odhopedic20.scp.:ol7

5.000 00Asse. rhe knowlcdge regardir,S carc ofpaticnt wiU diarrhca among sraff

uurscsand nursiltg sludcDts
20.se!.2017

5.000.00Suganya.V "IGowlcdgc on homc manaScmcnt ofdianhoca among molhers ofundcr fivc

children.
20.sep.2017

5,000 00-\..uritioDal Status of undcr fivc childrcn20.scp.2017
5.000 00Asses lhe knowlcdgc rcgatdinS prcservarion of food among working women irr

selected areas in Nellore.
20.scp.2017

5.000 00Asscs the knowlcdgc rcgarding prcscrvalion of food among working women in

selcclcd areas in Nellore.
lo.scp.20l7 Shahavccr Bhanu

5.000 00Effectiv.Dcss ofreaching progranrc on brcast sclfcxaminarion among adull20.scp.2017 B.K$ilh!

5.000 00IGowledge regarding transmission and prcvcnlion of Lynpharic philariasts.vaMja Krln1ari27-Scp-17

5,000.00Conelation ofsleep.cxccrcisc and food wilh hypcnention in sclected ruml

arcas or\-cllore.
K.Kanrh,0.1-Ocl- l7

5.000.00Correlation ofslcco. eith hlecncntion in sclcctcd rumlareas ofNellorcK Kanlhr04-Occl7
5,000.00Knowledge on lrcahenl ofconlorotr minorailnrcnls amons mothers of

undcrfi ve childrcn l-akshmipuram.Kurnool
05 Ocl-17

5,000 00Knowlcdg€ regardirg pr.vcnrion ofw cr bom discascs aNong molhers of
undcr fivc childrcn ai \.lliFla vlllagc

l2-JuD'18 P.l-arha

5,000.00Knowledge rcgardins crrc ofpaticnt wilh chcnrolhcQPy aD$ng staffourses

and nuninp sludcnls in NMCH
B.l"avaDyrl5-Jun-18

5.000 00Comparative study to lsscrs lhc knowlcdsc rc8arding obcsrty amonts children

in CBSC & slaic board school in Ncllor.
A.l.arhrl7-.lun'18

5,000.00Padmapriyd M "A kriowledse regardinS chanrcs during prcgnucy among husbands 
'n\VCH

l8-Jun-18

I0,000.fi)

nrothcrs oftlconalcs admitted in NICUthe parental strcss among

Impacl ofusing clcctronic medelon hcahh among school children"& Assess20'Jun-18

4585 -"Awarcncss of\urscs irt o tcnia
Imcmalional confercncc in omay"l Achicolle8c ofNutsing and papcr07-Mar-19 Dr.ll Rajcswari

20tG20t7
2017,201E

20la-zot9
t0l9-2020
2020-2021

I l/9ltl00
s/Ear1ol,
1/86x100

12.08

5.95

1.15
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Numbe.of Teachers provided wih Fln.n.i.lsupponto.ttehdconteren.et,
wortshopr..dTowa,dsMemb.rthiplceof P.ofcrtionrl bodie3in.Ye.r 100

TotalNuhb.r ol tllltimc l.a.hcre in thatY.ar

sum ol Per<c.tat. Pcr Year
19-19/5 r-E3

.r^vidFd wirh iinrn.i.l suooort to altend ren.er workrhoor etc. durln.th.laet five vea.s lDar.Temolare)
UPLOAOS

. List oftcachers provided membership fce for profcssional bodic$

. R...iore to be srbmrtted

riircipal
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